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PARTICIPANT INFORMATION SHEET AND CONSENT FORM 
This example information and consent form is addressed to parents. You can adapt it to address it to a colleague. For students, we would recommend making a note of the key points and including these in a class discussion about your research, before asking them for their consent to participate. You could also turn this into a classroom poster. Make sure that students know that this is their own decision and that taking part will not either advantage or disadvantage them in your classes. You can make this form digital if you use systems that allow for online signatures within your school, otherwise you will need to manage these as paper copies.

Dear Parent / Guardian, 

I am your child’s teacher for [enter subject] and I am currently undertaking some action research which aims to [insert overall aim of research – e.g. develop our teaching in relation to creativity in science].  In particular, I am trying to find out more about [insert or paraphrase your research question].  

I would like to invite your child to take part in the research because [explain why you are inviting them – e.g. they are taking part in a project this term on asking big questions in science and I am inviting all of those who are involved in this project to be part of the research]. 

Taking part would include [detail what participation includes – e.g. participating in a 20 minute focus group discussion, selected pieces of classwork being included in the research, completing a questionnaire during class time, etc etc]. 

The information that I collect for the research will be used to [insert how you will use the information, e.g. help me to develop my teaching practice/ help our school develop students’ creative skills for the future] and taking part will be an opportunity for your child to contribute to this.  The information will contribute to findings shared in [insert how you will disseminate your findings – e.g. teacher development at our school/ a project report / at teacher conferences / in teaching publications]. 

Taking part in the project will be confidential: all of the information that I collect for the research will be treated as confidential, and will be securely stored at school [insert details of secure storage].  Only I will have access to the information/ OR The only people who have access to the information will be myself and [any other members of staff directly involved in the research].  The information I collect will only be used for this research as described here, and it will be deleted at the end of the research, on [insert date, leaving some additional time for reporting].  

If your child takes part, they will be anonymous – I will not use their name in relation to the research.  If you are taking photos or using video, you should add a sentence about this, e.g.: Because the data I am collecting includes photographs, it is possible that your child will be recognisable to those who already know them.  I will not connect their name or any other data to their photograph, and you can opt out of inclusion in photographs below if you would prefer.  

I have identified the following risks in relation to taking part in this project [insert if any have been identified], and I have taken the following steps to mitigate these risks [insert if any].  

Taking part in the action research is completely voluntary and will not have any impact on your child’s participation in learning.  All of the students in this class will participate in lessons as usual, and I will only collect data from those who have consented to be part of the research, whose parents have also consented on their behalf.  You or your child can decide to withdraw from the research at any time without having to give a reason, and your child’s data will be removed from the study.  
If you have any questions about my action research, please contact me [insert contact details].  

If you have any issues about the research that you would rather discuss with a different member of staff, please contact [insert contact details].

If you are happy for your child to participate, I would be very grateful if you could complete the form below and return it to me at school. 
 
Yours sincerely, 
Etc. 


ACTION RESEARCH CONSENT FORM 

​☐​     I understand that taking part in the action research project described here involves my child / young person participating in [details of participation as described above]

​☐​    I understand that the data collected will be viewed by [name of researcher] and [other members of the research team if needed] where it is relevant to the research.  I give permission for these individuals to have access to my child/young person’s records 

​☐​     I understand that anonymised data will be used for [describe purposes for which data might be used, as above – e.g. informing the development of teaching for creativity in school; for action research reports shared internally and externally]

​☐​    I agree for my child / young person to take part in the action research project described above.
☐​   I consent to my child / young person being included in photographs / video for this research 
​☐​   I DO NOT consent to my child / young person being included in photographs / video for this research


Student name:   _______________________________________________________________
Name of parent / guardian: _____________________________________________________
Signature: ____________________________________________________________________
Date:   ________________________________________________________________________
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