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ETHICAL PLAN  
	Research Question:  
	 
 

	What ethical issues do I need to consider?   
	How will you avoid or mitigate these risks? 

	ALL projects 
· Transparency: letting potential participants know the research is happening and what it will involve 
· Voluntary: potential participants know that taking part is voluntary  
· Right to withdraw: potential participants know they can withdraw at any time, with appropriate removal of their data 
· Data security: data is held in a secure and confidential place 
· Confidentiality: data is treated as confidential, and participants remain anonymous.   
 
	 
 
 
 
This template and the provided information and consent template will help you to mitigate these risks.  

	YOUR project 
In addition to the above list, are there any other ethical issues you think might arise.  For example:  
· Is there anything that might either advantage or disadvantage students if they participate?  
· Is there anything about participating that might make participants feel uncomfortable (for example, discussing issues they are unconfident about, or that they feel are personal?) 
· Might the research raise expectations that cannot be met?  
· Anything else? 
 
 
 
 
 
 
	Describe how you will mitigate any additional risks you have identified.  




	Who am I collecting data from?  
	Who do I need to contact to request consent?  Must be before research begins. 
 

	Myself 
	 
	ONLY collecting data from yourself (e.g. reflections, using a journal etc)?  You do not need to collect any further consents.  

	Students 
	 
	Students (can be spoken consent) and their parent / guardian (must be written consent) 

	Staff 
	 
	Staff (written consent) 

	Anyone else 
	 
	….        (written consent) 

	Where will I store my data?  
	e.g. OneDrive, a locked cabinet  
 
 

	How will I make sure it is secure and confidential?  
	e.g. Only password protected access to the device.  Adding a password to the folder.  Not sharing with colleagues. 
 
 

	When will I need to delete the data? 
	Usually 1-2 years after the research is finished, which leaves some time for reporting. Make a note of this date in your diary. 
 
 

	How will I make sure that participation is anonymous?  
	Usually by using pseudonyms (space for this below).  If you are using photos/ video, let participants know that they could be identified from the photo/video by those who are known to them.  Do not link the photo to any other identifying data.  
 
 
 

	Who should I contact if there are any disclosures of harm or abuse while I am collecting data?  
	Follow your school safeguarding plan 


 
 
 
 
 


Link file: Use this table to link the names of your participants to pseudonyms.  Save the table securely in a separate folder from the rest of your data.  
	Participant name 
	Pseudonym 
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